Adding email address on Outlook 2016 (POP3)

When in Outlook, click on ‘File’.
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Click on Info > Account Settings > Account Settings.

Account Information

Account Settings
NANGR 1INt S BRE IR 0 A L T et
®  ALum g et an the sl
.

e R I e I S

0y e tes ey

Ae aum? Mpene el L s ® Phage
Lptote Bone o0 ot i og v o
0 e el free e e Jt of Office)

Arcownt Sottings. It el Andoed k! Notden)

U Mslde

Gibtelecom



Adding email address on Outlook 2016 (POP3)

You will then be shown the following pop-up window. Click on ‘New'.
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Adding email address on Outlook 2016 (POP3)

Once you click on New... you will see the below window. Click ‘Connect’.
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Adding email address on Outlook 2016 (POP3)

Once done, you will see a series of options.

Best option is IMAP, as this will leave a copy of the emails on the email server and a copy can be viewed on
https://webmail.gibtelecom.net/ or another email client.

Once POP3 is selected, fill in the fields as seen below and click ‘Next’.

POP Account Settings

nevoutiookemail@gibtelecom, net (Not you?)

Incoming mail
servel | imap.gibtelecom. net Fort | 995
v This server requires an encrypted connection (SSL/TLS)

v Reguire logon using Secure Password Authentication (SPA)
Outgoing ma

Server | mall.gibtelecom. net rort
Encryption method | STARTTLS +

v!| Fequire logon using Secure Password Authenticabion (SPA) |

Message delivery

Use an existing data file
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https://webmail.gibtelecom.net/

Adding email address on Outlook 2016 (POP3)

It will then prompt you for your password as seen below. Type it in and click ‘Connect’.

POP Account Settings

newoutlookemail @gibtelecom. net Mot youT
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Adding email address on Outlook 2016 (POP3)

Once done and if the information has been typed in correctly, you will see the below window. Click ‘Done’.
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